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OVERVIEW 
 

Southeast New Mexico College Procurement Services has issued this competitive sealed request 

for proposals for the purpose of obtaining responsive proposals from responsible parties to provide 

Security Services.  As noted in the Evaluation Criteria, cost is only one component of the 

evaluation criteria for the award of this RFP. 

 

 

RFP SCHEDULE 
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SCOPE OF WORK 

 

STATEMENT OF WORK - SENMC 

INTRODUCTION  

 

1.1 Background  

Subcontractor will provide training support services for Southeast New Mexico College 

(SENMC) with training analysis, training design, training development, training delivery and 

training evaluation.  

 

SENMC training organization’s current staff has limited experience in supporting nuclear 

facilities. The requirements under DOE O 426.2 that SENMC must follow requires extensive 

knowledge and experience to implement. Subcontracted services are needed to provide this 

support, training, and mentor current employees to qualify them to take over these roles and 

responsibilities.  

 

1.2 Purpose / Objectives  

Provide training support to ensure completion of corrective actions and new initiatives to support 

Department of Energy (DOE) milestones and directives. Utilize the extensive experience and 

knowledge from the subcontracted company to support, train, and mentor new employees to 

become qualified to take over their roles and responsibilities in supporting nuclear facilities. To 

provide support as needed for SENMC. 

  

1.3 Anticipated Benefits  
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activities. Support, as necessary, for various supporting technical areas that contribute to 

training program development, such as, but not limited to: 

o Safety Basis documentation and implementation: requirements under this program 

as driven by DOE O 426.2 that requires someone with extensive knowledge, 

background, and experience to perform this function.  

o Technical and other procedure development.  

o Administrative programs, policies and procedures.  

 

¶ Development of reports and appropriate requirements documents, such as: Training 

Implementation Matrix (TIM) per DOE O 426.2, Training Program Plan (“Plan”) and 

similar documents.  

 

2.2 Work Excluded  

N/A  

 

2.3 Requirements  

The training processes and product shall be consistent with the Systematic Approach to Training 

and other appropriate guidance documents. Subcontract employees under this contract must be 

qualified and have experience as Training Manager, Training Instructor, Training Analyst 

Training Designer and INL Instructional Specialist.  

 

2.4 Place of Performance  

Work will be performed off-site and onsite.  

 

2.5 Interfaces  

• WIPP Training Management  

• SENMC Workforce Training Management  

 

 

3. DELIVERABLES  

Deliverables are specified within each task assigned, as assigned by SENMC and accepted by 

Subcontractor.  

 

4. SCHEDULE AND MILESTONES  

Schedule and Milestone(s) activities are task assignments by Batelle Energy Alliance (BEA) and 

accepted by Subcontractor. It is anticipated that 2 years will be necessary to support, mentor, 

training and qualify current staff to the level to independently support all nuclear facilities at 

MFC.  

 

 

TERMS AND CONDITIONS 

 

Following selection of a Contractor, SENMC will enter into good faith negotiation of a formal 

agreement which will be consistent with the provisions in this RFP and which will include the 

Southeast New Mexico College Standard Terms and Conditions.  By submitting a proposal, 
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Respondent acknowledges that these terms and conditions will be included in the agreement unless 

exceptions to the terms and conditions are included in the proposal.  SENMC reserves the right to 

reject proposals requesting major deviations for the standard terms and conditions. 

 

 

PROPOSAL GENERAL INSTRUCTIONS 

 

1. Proposals must be received by SENMC at Procurement Services no later than at 2:00 P.M.             

      (local time) at which time said proposals will be opened and recorded as received. 

2.   SENMC is seeking proposals from qualified individuals and/or companies in accordance with 

      the RFP scope of work 

 

3.   Any inquiries or requests regarding clarification of this procurement document should be   

      submitted to SENMC Procurement Services in writing at 1500 University Dr., Carlsbad, NM  

       88220, or purchasing@senmc.edu.  Respondents may only contact Procurement Services with  

      questions regarding the Request for Proposals or other procurement documents.  Other    

      SENMC departments or employees do not have the authority to respond on behalf of  

      SENMC.  Respondents 

mailto:purchasing@senmc.edu


mailto:purchasing@senmc.edu
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“Purchase Order” will mean the document which directs a contractor to deliver items of 

tangible personal property or services pursuant to an existing agreement. 

 

“Request for Proposal” or “RFP” means all documents, including those attached or 

incorporated by reference, used for soliciting proposals. 

 

“Responsive Respondent” will mean a Respondent who submits a responsive offer and 

who has furnished, when required, information and data to prove its financial resources, 

production or service facilities, personnel, service reputation and experience are adequate 

to make satisfactory delivery of the services or items of tangible personal peroperty 

described in the bid. 

 

“Responsive Offer” will mean an offer, which conforms in all material respects to the 

requirements set forth in the request for proposal. 

 

11.  Any exceptions to the terms and conditions, scope of work and/or specifications will be listed 

       separately in the proposal and, unless otherwise stated. Specifications attached are the            

       minimum requirements.  The specifications submitted herein are all available to SENMC at    

       the time of this mailing.  Minor deviations to the listed specifications may be considered. 

 

12.  This request for proposal may be canceled or proposals may be rejected in whole or in part     

       when it is in the best interest of SENMC. 

 

13.  SENMC reserves the right, in its sole discretion, to waive minor informalities in offers  

       submitted provided that such informalities have no effect on price, quality, quantity, fitness, 

       delivery or  any matter to be evaluated in making a selection and confer no material advantage 

       on the Respondent whose non-conformity is waived. 

        

14.  Any sole response received may be rejected by SENMC depending on available competition  

       and timely needs of SENMC.  SENMC reserved the right to award the agreement to the         

       responsive Respondent submitting a Responsive Offer with resulting agreement most  

       advantageous and in the best interest of SENMC. 

 

15.  All costs incurred by a Respondent in connection with responding to this RFP, the evaluation  

       and selection process undertaken in connection with this procurement, and any negotiations    

       with SENMC will be borne by the Respondent. 

 

16.  This procurement in no manner obligates SENMC until a valid signed agreement or valid  

       Purchase Order is executed. 

 

17.  SENMC may add to or delete from the Scope of Work set forth in this RFP. 

 

18.  SENMC reserves the right to eliminate any Respondent who submits incomplete or inadequate 

       responses or is not responsive to the requirements of this RFP. 

 

19.  SENMC reserves the right to discontinue negotiations with any selected Respondent. 
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20.  In submitting an offer to this invitation, Respondent certifies Respondent has not, either  

       directly or indirectly, entered into action in restraint of full competition in connection with  

       the proposal submitted SENMC. 
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PROTESTS 

 

1.  Any Respondent who is aggrieved in connection with a solicitation or award of an agreement  

     (Protestant) may protest to SENMC Procurement Services in accordance with the requirements  

     of the Contracting Procurement Regulations and the State Procurement Code.  The protest  

     should be made in writing within 24 hours after the facts or occurrences giving rise thereto, but  

     in no case later than 15 calendar days after the facts or occurrences giving rise thereto (13-1-   

     172 NMSA 1978).  The protest must be in writing and delivered to the Director of Finance, 

Procurement Services (Director), Southeast New Mexico College, 1500 University Dr., 

Carlsbad, NM 88220. 

 

2.  In the event of a timely protest under this section, the Director of Finance and SENMC may     

     not proceed further with the procurement unless the Director of Finance makes a     

     determination that the award Agreement is necessary to protect substantial interests of  

     SENMC (13-1-173 NMSA1978). 

        

3.  The Director of Finance or her/his design have the authority to take any action reasonably      

     necessary to resolve a protest of an aggrieved Respondent concerning a procurement.  This  

     authority will be exercised in accordance with adopted regulations, but will not include the    

     authority to award 
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Response and Approach to Requested Scope of Work 10 

Relevant Staff Experience and Qualifications 25 

Cost of Service 20 

New Mexico Resident Business Preference: 

5% of the total possible points to a resident business.  Respondent must include a copy 

of their In-State Certificate issued by State of New Mexico Taxation & Revenue Dept. 

5 

Veteran New Mexico Resident Business Preference: 

10% of the total possible points to a resident veteran business.  To qualify a Respondent 

must include a copy of their Resident Veteran Certificate issued by State of New 

Mexico Taxation & Revenue Department. 

¶ 10 Points for Resident Veteran Business/Contractor with annual gross revenues 

of up to three million dollars ($3,000,000) in the preceding tax year as verified 

by State of NM Tax & Revenue. 

10 

Total Possible Awarded Points 115 

 

Note:  Failure to adequately address and meet the above requirements may be cause for the 

proposal to be deemed non-responsive by SENMC Procurement Services. 

 

SUBMITTAL REQUIREMENTS 

 
(For ease of evaluation, Proposals should be formatted in the order as listed below) 

 

The Respondent is particularly encouraged to address all points to be evaluated as described in 

each factor of the evaluation criteria.  If a factor of evaluation is not adequately responded to by 

the Respondent, the Respondent may be determined to be non-responsive.  The Respondent should 

contact SENMC for clarification of evaluation criteria or terminology. 

 

Proposals must not exceed thirty-five (35) single-sided pages, excluding front and back cover, 

vendor questionnaire, debarment and suspension certificate, non-collusion certificate, copy of In-

State preference certificate, any required attachments, blank dividers, table of contents, and 

Federal form requirement. Additional Documents will be found on the SENMC Website under 

Procurement Tab. 

 

Proposals Must Include: 
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E. Statement that Respondent has the ability to provide the services requested and will 

comply with the agreement terms and conditions set forth in this RFP and  

 acknowledgement of any addendums unless specifically requesting changes to  

 certain terms and conditions, if awarded an agreement. 

 

Firm Experience:  Overview of current and prior experience in work comparable to the scope of 

work required in this RFP.  Include years of experience providing these services for institutions of 

comparable size and complexity.  Demonstrate firm’s ability to act in this capacity for SENMC, 

capability to handle proposed workload and industry performance supporting Respondent’s ability 

to perform the required services in a timely, effective and efficient manner.  Include a list of at 

least three (3) client references including name and telephone number of clients for which these 

services have been performed, currently or in the recent past.  Please do not include SENMC 

personnel. 

 

Response and Approach to Requested Scope of Work:  Provide an in-depth response to the 

requested Scope of Work with a detailed description of services to be offered and an indication of 

capabilities to provide these services.  Any services that cannot be provided as required should be 

noted. 

Relevant Staff Experience and Qualifications:  Background, qualifications, education, training 

and years of experience of personnel that will be providing services to SENMC.  A resume is 

recommended.  All information should be included for any subcontractor the Respondent has 

indicated to be part of the project team.  Include all areas of work to be performed by the 

subcontractor(s). 

 

Cost of Service:  A fee proposal must be included; list your firm’s detailed pricing for the services. 

Include other details as needed. 

 

Attachment:  Debarment & Suspension Form, Non-Collusion Form, and Vendor Questionnaire. 
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PROPOSAL CHECKLIST 

 

 

✓ Include one (1) original OR one (1) identical electronic copy of your proposal. Please 

provide a Jump Drive with the proposal loaded if submitting a hard copy.  Fax copies are 

not accepted.  

 

✓ Include List of References. 

 

✓ Acknowledge all addenda in letter of transmittal. 

 

✓ Review all clarifications/questions/answers. 

 

✓ Clearly mark your proposal with “Request for Proposal” and corresponding RFP number 

on the front of the envelope. 

 

✓ Deliver sealed proposal to Southeast New Mexico College, Procurement Services located 

in Carlsbad, New Mexico 88220 before due date. 

 


